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1. How to Apply

1-1. Application Procedures

1. Check Exchange Agreement
Student Confirm that your home university has a student exchange agreement with
the University of Tsukuba. (Partner Organization) A

I [ I | | |
2. Contact Exchange Coordinator
Student Contact your home university’s exchange coordinator or international office
to apply. There may be preliminary screening.

-

3. Preparing for Application

Student
Prepare necessary documents and a study/research plan.

:I: 4. Create System Access
Exchange * Request a user code ™ via the specified link.
Coordinator e Register coordinator information in the online system.

Nomination/Application period Open

5. Nominate Students
¢ Review required student information for nomination.
e Use the “Invite” function™ to send the application URL and password
(Online Application and CoE Web Application System) to students.

Exchange
Coordinator

Online Nomination Deadline |

6. Submit the following two applications G/
After Receiving Invitation E-mail
Student (1) Short-Term Exchange Student Admissions Web Entry
Online Application via Short-Term Exchange Student Admissions Web Entry

e Check ID number and log in to the system.

o Fill out the application form and upload required documents.
(2) CoE Web Application System

CoE Application via CoE Web Application System

e Check URL and password and log in to the system.

e Fill out the application form and upload required documents.
e Submit the application by clicking “Submit to Apply” button.
e Upload required documents

Student

7. Confirm Student’s Online Application via Admissions Web Entry
Student ¢ Review submitted application in the system.
¢ Click “Confirm” to finalize coordinator approval

Application Deadline

*1: User code and URL will be sent to coordinators after our confirmation.
*2: The “Invite” button will pop up after our confirmation.
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https://www.bgi.sec.tsukuba.ac.jp/en/partner-organizations/
https://forms.cloud.microsoft/r/TFusdVBLHu

1-2. Approximate timeline for the Program

Approximate timeline from the nomination to start the exchange program:

Stage

April 2027 enrollment

October 2027 enroliment

Information for those who enroll in other months

@® | Nomination period

September 1 to 30, 2026

February 1 to 28, 2027

6-8 months before the p

rogram starts (Details)

Deadline for
@ | online application and
submitting documents

October 10, 2026

March 6, 2027

6-7 months before the p

rogram starts (Details)

® | Screening

October2026-January 2027

March-June 2027

3-6 months before the program starts

@ Notification of designated
arrival dates*?

Late December 2026

Late June 2027

*Only for April and October enrollment
Do not book a flight before the announcement

® Confirmation of flight info
and room request *1

Late January 2027

Mid-July 2027

2 months before the program starts

Notification of acceptance
® | package (CoE *2, Letter of
Acceptance, etc.)

From mid-February 2027

From early August 2027

1-2 months before the program starts (As soon as they are issued)

@ Visa application
(by students) *1

Right after receiving acceptance package

Information before your
arrival (room number,
orientation info, etc.)

Mid-March 2027

Early September 2027

2 weeks before the program starts

®© | Arrival to Japan *1

Early April 2027
(within the designated dates)

Mid-September 2027
(within the designated dates)

At the beginning of the enrollment month

Arrival Orientation *1

Early April 2027

Mid-September 2027

Right after the arrival to Japan

@ | Program starts

April 1, 2027

October 1, 2027

On the 1st day of the enrollment month

*1 : Check the details here

*2 : The Certificate of Eligibility (CoE) is issued by the Immigration Services Agency of
Japan. We are unable to answer inquiries regarding the issuance date or the progress of

the application



https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/#alink2
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/#alink2

2. Program Outline

The University of Tsukuba offers the Short-term Exchange Program. We accept students
from our partner universities based on exchange agreements. Admission is granted upon
mutual consultation between the two universities. Contact the international office at your
home university to get help finding out if such an agreement with University of Tsukuba
exists.

2-1. Student Status

There are two types of status for students from our overseas partner universities.
Since there are big differences between the two, read the descriptions below carefully.

o
12 2 Exchange Student (Tokubetsu Chokogakusei)

For Both undergraduate and graduate students

Purpose Attending courses at the University of Tsukuba for credits.

Credit earning  Possible (if they pass the required examinations)

Credit transfer  Possible (depending on the grading system at their home university)
From beginning of each semester (April or October)

Duration: one or two semesters
X Up to one year in total, including study at other universities in Japan.

Program start
and Duration

Visa Register for and attend at least 8 periods of courses (600 minutes) per
Requirement week.

(For graduate students)
Students in Master’s and Doctoral courses often have difficulty meeting
the above visa requirement. View the website of your desired program
A Notes carefully and confirm the following in advance:
- The number of graduate level classes which you can take in your field
of study
- Semester and module of the desired classes

ﬁ Exchange Research Student (Tokubetsu Kenkyugakusei)

For Graduate students from partner universities

Conducting research under the guidance of an academic advisor at the
University of Tsukuba. (not attending courses)

Credit earning  Not possible but may audit courses with approval *No credit earned

Purpose

Program start  From any month
and duration Duration: from 1 to 12 months

Visa

. Conduct at least 600 minutes of research activities per week.
Requirement



2-2. Tuition Fees and Waivers

m Applicants Under Exchange Agreements

Students who join the exchange program from partner universities that have a reciprocal
tuition waiver agreement with the University of Tsukuba can be granted a tuition waiver.
The number of students who can be nominated under the agreement varies depending on
the partner university. For more information, consult the international office at your home

university.

m Applicants Outside of Exchange Agreements

Students from universities outside of the exchange agreement MUST pay tuition fees to
the University of Tsukuba.

Tuition Fee

Payment Timing

Exchange Student

-18,400 yen per credit

At the beginning of each semester
(after course registration)

Exchange
Research Student

-32,700 yen per month

At the beginning of exchange
period and new academic year

-Tuition fees are subject to change.
-Applicants from non-partner universities are required to make advance contact with an
academic advisor in University of Tsukuba before application.

Researcher Information: TRIOS

(Examples of Tuition Fees)

AY Academic Year 2027-2028 Academic Year 2028-2029
Sem. Spring 2027 Fall 2027 Spring 2028
Year 2027 2028
Month Apr  May Jun  Jul Aug Sep |Oct MNov Dec |Jan Feb Mar |Apr May Jun Jul Aug Sep
Exchange Student 18,400 yen per credit 18,400 yen per credit ‘
Exchange Research Student |32,700 yen % 9 (month) ‘
Exchange Research Student 32,700 yen %X 6 (month) 32,700 yen * 4 (month)

X This tuition fee table is for students with a “Student” status of residence



https://trios.tsukuba.ac.jp/en/

2-3. Academic Calendar

An academic year consists of two semesters —Spring semester and Fall semester.
Spring semester consists of: Spring A, Spring B, and Spring C modules
Fall semester consists of: Fall A, Fall B, and Fall C modules

Depending on the combination of modules, class terms end at different timings as shown
in the table below. Confirm in which module you will be able to take classes and decide
the end date of study period at University of Tsukuba carefully.

August - October - December — February -
Month April - May June - July
September November January March
Semester Spring Semester Fall Semester
Module Spring A | Spring B | Spring C Summer Fall A Fall B FallC Spring
(5-week units) module module module Recess Module module module Recess
Examples of class

implementation — Entrance
modules Summer ‘ exam,

(5 weeks or session, degree
10 weeks) intensive review,
Examples of course, etc. intensive

semester modules — — course, efc.

(15 weeks)

X Final examinations are generally administered in the final week of the course.

/\ Applicants who wish to apply for Exchange Student
AB Module Applicants CANNOT take courses in C Module.
ABC Module Applicants MUST take courses in C Module.

Academic Schedule is as follows:

Start of Semester End of AB module End of ABC module

Spring semester April 1% July August

Fall semester October 1 December February

Click here for detailed calendar

IMPORTANT NOTES: When You Decide Your Enroliment Period

You are NOT allowed to shorten or extend your enrollment period once you
submit the application.

You are NOT allowed to stay in Japan after your enroliment period ends.
You are NOT allowed to stay in our student residence hall after your
enroliment period ends.



https://www.tsukuba.ac.jp/en/academics/academic-calendar/index.html

2-4, Affiliation and Academic Advisor

m Affiliation
Determined by referring to your application form. We will try to meet your request but
kindly understand that there is a possibility that it may not turn out as you wish.

A Applicants for Exchange Student (Tokubetsu Chokogakusei)
Programs requiring language proficiency:
- College of Japanese Language and Culture JLPT Nlor N2
- Master’s Program in Service Engineering JLPT N1

A Graduate Applicants
The following programs are NOT available for exchange students:
- Degree Program in Business Sciences
- Law School Program
- MBA Program in International Business
Courses offered by these degree programs cannot be taken.

m Academic Advisor
A faculty member will be appointed to each student as their academic advisor referring to

your application form. Academic advisors work closely with the students and provide
necessary information, academic assistance, and other support.

& Applicants for Exchange Research Student (Tokubetsu Kenkyugakusei)
Search for the professors you wish to receive research guidance from using TRIOS.
If your research topic does not match any of our professors’ expertise, there is a
possibility that we may not be able to accept your application. For highly specialized
fields such as medicine, we strongly recommend obtaining prior consent from the
professor before applying.

2-5. Courses for Exchange Student (Tokubetsu Chokogakusei)

Exchange students (Tokubetsu Chokogakusei) MUST register at least 8 periods of courses
(600 minutes) per week due to requirement of Immigration Service Agency of Japan.

Try to find at least 8 courses that you would like to take when applying.
(Ideally 5 courses offered by College/Program of your first choice, 4 courses from your

second choice.)

How to search for courses: kdb-information-for-searching-courses.pdf
Video Guide: Information for Searching Courses (Kdb)



https://trios.tsukuba.ac.jp/en/
https://www.tsukuba.ac.jp/education/international-short-term-students/kdb-information-for-searching-courses.pdf
https://www.youtube.com/watch?v=zGCTKkUgre0

2-6. JASSO Scholarship

The Japan Student Services Organization (JASSO) offers scholarships to international
students through the “JASSO Student Exchange Support Program (Scholarship for Short-
term Study in Japan).”

If you wish to apply for this scholarship program, read the following information carefully
and provide the necessary information through our online application form.

IMPORTANT NOTES: JASSO Scholarship

It is highly competitive for applicants. Only a handful of applicants will be able to
get the opportunity.
Plan your living WITHOUT relying on receiving JASSO scholarship.

m Eligibility
Only students satisfying ALL the following conditions can apply for JASSO scholarship:

1. Students receiving no more than 80,000 JPY per month in total from other scholarships
for studying in Japan.

2. Students who will complete their studies at their home university after the termination
of study period in University of Tsukuba.

3. Students demonstrate excellent academic and personal records at their home
university. Specifically, students have a minimum of 2.30 GPA, which is calculated with
the JASSO scale based on an academic transcript from the previous year. (See the next

page.)

m How to Calculate your GPA on the JASSO Scale

To apply for the JASSO scholarship, information of your grade point average (GPA) at home
university is required. Since each university may use different grading scales, JASSO has
following table to convert the applicants’ grades in JASSO’s scale. Please check your
academic transcript of the previous year, calculate the total number of credits for each
JASSO grade points (0-3), and enter it in the online application form. Your GPA will be
calculated automatically. GPA is one of the criteria for JASSO'’s screening process and please
note that it is not guaranteed that you will be accepted for receiving the scholarship even if
your GPA is high.

Examples of grading scales used by

universities Grades

Example 1: 4-point scale - Excellent Good Fair Poor
Example 2: 4-point scale - A B Cc F
Example 3: 4-point scale - 100-80 79-70 69-60 59 or below
Example 4: 5-point scale 100-90 89-80 79-70 69-60 59 or below
Example 5: 5-point scale S A B Cc F
Example 6: 5-point scale A B Cc D F
Grade Points on JASSO scale 3 3 2 1 0




- Calculation Formula

Total # of Credits Total # of Credits Total # of Credits Total # of Credits
for JASSO for JASSO for JASSO for JASSO
Grade Point3 | X3)*(| Gradepoint2 | X2)*(| Graderoint1 | X1+ (| GradepPointa | X0)

—

Total # of Credits for
All Registered Courses

Example: If your institution uses a typical North American grading system (A, B, C, D, and F) or a system
comparable to it, you may use the 5-level scale #2.
JASSO Grade

Course Title Grade (. Point (above) Total Point
Japanese | A 3 X 3 = 9
Japanese I B 3 X 3 = 9
Intro to Japanese History B 3 X 3 = 9
Intro to Business D 3 X 1 = 3
12 credits in total 30 points in total
(9x3)+(0x2)+(3x1)+(0x0) _ 30 _ 55
12 12 ’

m Results Notification of JASSO Scholarship

For result of JASSO scholarship, you can check the information in the “Exchange Student
Status Information”, which will be sent to you along with other documents about a month
prior to the enrollment date. We do not accept any inquiries regarding the results
under any circumstances.

3. Required Information and Documents

3-1. Required Documents

m Short-Term Exchange Student Admissions Web Entry D
Upload scanned data of the documents on our online application system. ———
[1 ID Photo Data BEEET —4

] Formal Letter of Request for Acceptance TAUGES

[ Official Transcript of Academic Records PXAEEEEAE

[ Certificate of Enroliment TE5E59AE

] Copy of Passport JINZR—kpIE—

L] Self-Declaration on Specific Categories (if applicable) 4FFE(BRECHEE GZUBEDH)

m CoE Web Application System

Upload documents below by CoE Web Application System. a
[] ID Photo Data BREET —%

] Copy of Passport JINZR—kpIE—

L] Certificate of Your Stay in Japan (if applicable) BARFIEDIIRAE ZHEDH)

] JLPT Certificate of Result and Score (if applicable) JLPT EEAE (BAHEDH)

[ TB Clearance Certificate (if applicable) TEZIERRILIAE BAEHBEDH)

[ Certificate of Bank Balance SRITORER SRS

IMPORTANT NOTES: When You Submit Application Materials

- Incomplete applications or applications submitted after the deadline will not
be accepted.
- The documents submitted will not be returned under any circumstances.

9



3-1-1. Short-Term Exchange Student Admissions Web Entry

-Acceptable image formats: JPEG, JPG, PNG, GIF (PDF is not accepted)

-Image quality: Low-quality images (e.g., smartphone photos) are not accepted.

~-File upload: DO NOT merge multiple pages into one file. Upload one page per file.

-Translations: If documents are in a language other than Japanese or English, attach a Japanese or

English translation verified and signed by your home university.

ID Photo Data BABET—4
® Taken within the last ONE month, within 3MB o 1 M ABANICIRE SN, T-98=h 3MB IO
® Refer to the example. HOD

® Different from your passport photo.

® Portrait orientation with a 3:4 aspect ratio (the ratio
of the width to the height).

® A full-face view facing straight to the camera,
without a hat, no background, and no teeth visible.
(Head wrappings made of cloth, etc. are acceptable if
the face is clearly visible.)

o I550BIESBIZIL
o /{(ZR— NDEEELERZED
® EIROTVANRI L (MEHEDLESER) 1Y 4 3 : #it 4
o WMESTIBFRLEZEAEY. NMRATLRVLLE
¥ B IR UERRED
(CEEPHRRETENNTUVTS. BEENEERAICE ST
LR

Formal Letter of Request for Admission

RAKEE

® Issued within the last THREE months

® Refer to the LATEST sample.

® Signed by the President or Dean of your home
university

® Addressed to the President of the University of
Tsukuba

o 3 yALAICRITENIED
® BMDT TN eSHRIBL
® EFEAFOFRILFFERNBEULED

® FURAFDFRIE CICENENZED

Official Transcript of Academic Records

FRARGIEEAE

® Previous year’s OFFICIAL transcript of your home
university

® EFEAFOEL 1 FHOANDIIRE

Certificate of Enroliment

TEFSGIAE

® Issued within the last THREE months
® OFFICIAL certificate issued by the home university
® Required information:

-Your name
-Your current year
-The admission date

® 3 TABACREITENIBD
® TEFEARFNFITULLRDIIAZ
® WAIBIR:

‘K&

TEFEARFTOREDODFE

- A¥H

Copy of Passport

AV Sl N

® ID page (DOUBLE-PAGE SPREAD) (Sample)
® Ensure that your photo, name, passport number,

and other details are clearly visible.

<If your passport has not been issued yet>
Upload a substitute document that proves you are
currently applying for a passport.

<Students with dual nationality>

@ If you have a Japanese nationality, upload the

Japanese passport.

e ID R—> (REZEMME) (Sample)
® FEEHE. K4, /(UR-  NESREFHMIBERNEHE
NERESRTEDLSCLE
<NAR—MERETOHE>
IREREP THI L 7RI 2E 7R I3

<—EE@EOBE>
o HAEREEELTLSSA. BAD/ (K- M7y
O-kgace

10



https://www.moj.go.jp/isa/applications/status/photo_info_00002.html?hl=en
https://www.moj.go.jp/isa/applications/status/photo_info_00002.html?hl=en
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/sample.pdf
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/sample.pdf
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/passport-sample.pdf
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/passport-sample.pdf

® For other nationalities, upload the passport indicated
on the Application for CoE.

o OAREFELUNO_EEFEDIHEL. CoE RRFEHEH
E(EE#HID/\AR— 7y O-R932E

Self-Declaration on Specific Categories

HESEBCHEE

® Download the LATEST form and refer to the sample

® (Acceptance) Department in University of Tsukuba:
Leave the section blank.

® Required for those who have selected “Master's

Program” or “Doctoral Program” as your program level

at University of Tsukuba.

*It is required in terms of export security control.

Understand that it is not intended to apply

unreasonable disadvantage treatment to you, but to

ensure the University's compliance with laws and

regulations.

O REFIDIA—YINEERL. B T ESIRI 2L
o[FE (FE) BIBRIIZTMCIZL

O FUFARETOIOI S LAV % Master's
Program|&/z(&l Doctoral Program |&EIRUIE15
CNUACE R e

*ZEREHHERORRTREREDTY, TN
AENEDETOBNTITOODOTHD, HRcERE
([CARFIZ (RO EZBRIEWVLER Ao

3-1-2. CoE Web Application System

- Document requirements and submission may change.

- Students who have Japanese nationality are not required to apply for a Certificate of Eligibility (CoE).

ID Photo Data

BSEF-5

@ Upload the same data that you submitted through
the online application system.

® HFES 2T ACTyTO—-RUBOLRECEDERIET
B,

Copy of Passport

JZR—bDIE—

@ Upload the same data that you submitted through
the online application system.

® HFES 2T ACTyTO—-RUBOLRECEDERIET
B,

JLPT Certificate of Result and Score

JLPT SEEAE

@ Official certificate showing your JLPT SCORES

® Programs which require the certificate:
-College of Japanese Language and Culture (N1 or N2)
-Master’s Program in Service Engineering (N1)

@ Certificates or letters issued by your home university
are NOT accepted.

o AJ7 W sedichie AT GERE

O LUT OFHE-F TN 5 e H LI 35 FNA
-BAEE-BASIEFSE (N1 F2(E N2 LAL)
“B-EXTEZEMT0I5L (N1 LAIL)

O TEFEARFHITOIAZHFIART]

Certificate of Your Stay in Japan

BAHEEDAE

®If you have previously stayed in Japan for purposes
other than tourism, upload proof
(e.g., certificate of enrollment, copy of working visa
page, etc.).

®If you have ever enrolled in a Japanese university or
Japanese language institutes for one semester or
more, submit an OFFICIAL transcript of academic

o fRITUN D BN T BARICHEVLERD H 515
A, TOE AT 3EHRE7YIT0-RIBIL
(TEFE5EIAE. ABSEYR—20IE-1E)

©® HARDAFPLEAREHEMBC 1 FHIL EFEFEL
IENBRBEF FEFEUCAFNIECFEITUR
DXOBRHEFIAE IR I 5L

records NEWLY issued by the university.
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https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/self-declaration-on-specific-categories.docx
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/self-declaration-on-specific-categories-sample.pdf
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/self-declaration-on-specific-categories.docx
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/self-declaration-on-specific-categories-sample.pdf

Certificate of Bank Balance

SRITOEESASE

@ Issued JUST BEFORE submitting to us
(if considered out of dated, reissues will be
requested)
®Your OWN latest bank account balance and/or
Certificate of Scholarship/Student Loan
® Required information:
<Certificate of Bank Balance>
-The bank name
-Name of the holder
-Date of issue
-Type of currency
-Balance amount
*You need to prove that you have the following
amount of money or more.
1 year exchange - 1,440,000 yen
1 semester exchange - 720,000 yen
*If submitting an online banking screenshot, all
required information must appear on one page.
<Certificate of Scholarship or Student Loan >

® IR DERICRITEINED
(FEATAENEVEHBIENISEEBRITIVE)

o HFEEARAREOIRITOMRKS BLU/FEESR
& -FAEO->OZHEIIASE
o IAER:
<SRITOREFRTSEEAE >
iR1TE
-2 EADEHI
-FiTH
BEDES
A
*BHLEOERELT, FEROSEEM LHAAES
NTVBZEDFERNINETT
1 RN : 1,440,000 M
HEROBF : 720,000 M
*ASSAONF T DRI ) -3y MRS 35
B WERBHRN 1 R=JICINTEHINTLSIL
<B\BFE/0-VOZIAAPE>

-Your name ‘K&
-The purpose of the scholarship/loan BFE/O0-20R&
-The amount and scholarship/loan period -ZHaE¥A. HAR

TB Clearance Certificate (If applicable)

HEIEFIREERE (BB D)

<Citizens of the Philippines, Nepal, and Vietham>

® The certificate is valid for six months.

® After completing the application process, please visit
a designated medical institution for medical checkup
and chest x-ray in the target country.

® Submit "TB Clearance Certificate" through CoE Web
Application System as soon as it is issued.

@ For details, please refer to the relevant page of the
Ministry of Health, Labor and Welfare. Japan Pre-
Entry Tuberculosis Screening | HOME (English) |

<Citizens of Indonesia, Myanmar, and China>

@It is expected to start in recent years. We will notify
you when it is decided to start.

<IMVEY-ZXN=)b-RMFLEFEREE>

O SEEAZEDERIEAR 6 AT,

o HFEFHEMRTE. WRECHDIETEIRZ E B
RACERFDZRNRUINEIL > M 188 % 252932
e

@ FEITIIUREE. HEXIEFRIRILBAE%Z CoE Web
Application System TiRHI3E

O FFBIEAEFSBAEDKER-S2BRIBIL
Japan Pre-Entry Tuberculosis Screening |
HOME (Japanese) |

<AYRRIT -ZvoN¥— -HEOEBEREE>

O T FRORMIBHFEENTVET ., FIBHREZNL

XREB BAULEY .

12



https://jpets.mhlw.go.jp/index.html
https://jpets.mhlw.go.jp/index.html
https://jpets.mhlw.go.jp/jp/
https://jpets.mhlw.go.jp/jp/

3-2. Required Information for Online Nomination

m For Exchange Coordinator

All information about the student other than the e-mail address can be corrected only on the student’s
page after nomination by the coordinator. As only students can login to the student’s page, please pay
special attention upon entry not to make any mistakes.

Name

K4

@ Student’s full name with Roman capital letters
*The order MUST exactly match the MRZ on the

passport (Sample)
® If he/she doesn't have middle name, leave it blank.

O FEDKHEL (RFAXF)
*IEF7%)CAR— b MRZ EE2—HEE 2L

(Sample)
® ZR)L R — LWBRVGS(EZERCIT DL

E-mail

A=IF7RLA

® Make sure that the student checks the spam filter
so that he/she will be able to receive emails from
“ap-short-term.sec.tsukuba.ac.jp” domain.

@ “ap-short-term.sec.tsukuba.ac.jp”" 50D X—)L
PMELCRIFEIN B LS. TV REDRTE=TE
BRI BLOIFEIBRUTEE,

Degree Program and Year at Home University EERFTOFERE - FF
® Degree Program and Year as of the Enroliment o HIRAFETHEFRAMBIRRICHIIZFIERE:
date in the University of Tsukuba. FH

@ Select the year (grade), not the semester.
(e.g. 5th semester = 3rd year - select “3")

O FHAT(IR FHEZRIRI DL
(Bl : FRBLT 5 FHAR =3 4 "3"&%&R)

Department/Faculty at Home University

EREXFTHREULTVSFEE- TR

® Enter the information on the student’s status at the
home university, as of the enroliment date in the
University of Tsukuba.

® Correct name of the student’s department, faculty,
etc. is required. Only the name of the home

university is NOT sufficient.

® If the student is currently an undergraduate student
and will enroll in a Master’s course before the
enrollment date at Tsukuba, enter information on the
Master’s course.

o iR AFTORBFHRBARRICHEIS. THEAF
TOFRE

® LFEEDFER. BWREDIEHERZIVEAITET
& EBRFOANEFTREARATY .

O IRTE(FFEPLET. FURARFEFFRARICIELR
2B AELFRIEOBIREA NI BL

Expected Graduation from Home University

HERAFCORETFER

® Enter the Date of expected graduation.

® Check the box after you confirm that the student will
not be graduating from the home university during
the study period at the University of Tsukuba.

O KFNBFUISEORETFER

O LI T OB ZHERUIS. My RICFIYIZANST
& TEZRFER FRARFOBF IR PICTERE
FRIEEIDTFIERL, |

Program level the hominee would like to enroll in
at the University of Tsukuba

FBKF TEFEVEVGREE

® Choose “Undergraduate”, “Master’s Program”, or
“Doctoral Program”, according to the level of the
student’s course at the home university.

® LFEEDTEFEARF TOENZHLCFIERIZEINME
TERIZ I MELEERIZ I OS50 5EIR
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Status at the University of Tsukuba

HBEXFTOED

® Choose between “Exchange Student” or “Exchange
Research Student”.

® If graduate students wish to be “Exchange Student”,
read the important notice here.

© 45 RIREEEA L | T I HFRIFATTEAE IEIR

O KRFBAENIFRIIEEF EZREIBHE. I550
ERFIREHRI B

Enrollment Date in the University of Tsukuba

HBXFTOHEFRKERR

® Exchange Student can only choose April or October.

@ Exchange Research Student may choose “Other” to
enter their desired enrollment period if they wish to
enroll in months other than April or October.

O SRR L 4 AE(E 10 ADS:ER

O ISRITASRF AN 4 AF(d 10 RS ORICEZF
FIEZHmEI AR [0 IZERL. /LTS
BFRInREANTRIL

End Date of Study in the University of Tsukuba

HBEXFTOHEFRTERB

® Select the end date after confirming the last month
of each module.

@ If you choose “Other”, please also describe the
reasons for your choice such as “I have adjusted the
date with the advisor in the University of Tsukuba”.

® The end date MUST be BEFORE the student'’s
graduation date of the home university. An error will
occur if the date entered is earlier than the expected
graduation date.

@ Shortening or extending the enrollment period after

finishing the application process is NOT allowed.
® Check the notes here.

@ ZED 1) T H%HERLIER

o [ZDfth | BRI BIHA(CE. [RAIEEHELHAE
Ulelesh 155, BBEZ AN I BIE

O BBFHRTHIE. I TEFEAF TOREFEHLD
BITH2 L, FETFEHLVERIOBMDIZEET
5—(ZDFET,

® HfETT TR OBEFHAM DB ERFRDOFE A,

O IR RIIESE MR THL

Desired School/College/Program at the University
of Tsukuba [Only for Exchange Student]

HRAFTOFRLEFE-FH-FM0DI5A
(SRR FE D)

@ Select two choices for the student’s desired
school/college/program at the University of Tsukuba
referring to the following webpages.

Undergraduate Schools/Colleges
Master's/Doctoral Programs

® If the desired affiliation is different from the major at
the home university, there are cases of not being
accepted due to failing coordinating affiliation and
academic advisor.

® Check the notes here.

® T heSHRL., HFEENFE IR KFE
OFEE-FH-FAT0J5 0% 2 DIFEIR
Undergraduate Schools/Colleges
Master's/Doctoral Programs

O TEEXRF THOBEREERZRIRZLUIEGS. FAHE
BEMBEEHENRONST . AN TERLCEN
I UEER

O IR RIIESEHEER T HL

Desired Academic Advisor in University of Tsukuba
[Only for Exchange Research Student]

MR8 EHETIHBRKFHE
(SRR FEDH]

®Refer to TRIOS to find professors related to the
student’s research field.

® TELOUITHA M SRUFE DT D EFRAET
¥ EEEI L (TRIOS)
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3-3. Required Information for Online Application
m For Applicants

The above information entered by your exchange coordinator will appear automatically on
online application form. Check it and correct it if there is any incorrect information. You will
need to fill out the following information yourself.

3-3-1. Short-Term Exchange Student Admissions Web Entry

Name

K4

® Check if your name is input the same as the spelling
and order as your passport (Sample)

® K21 (ZR— NCREHOZRILEIBFE DB A &N
TWBHHERTBTE (Sample)

Japanese KATAKANA Name

K&DHhIhIRE

® Write your name in Japanese KATAKANA in
accordance with the same order as shown in your
passport. It is necessary to confirm its pronunciation.
®If you do not know how to write your name in
KATAKANA, use translation sites.
- e.g. TSUKUBA Taro W%/\ 409

® HAGEDHIHF K%/ \AR— N &EN TL3IIE
FFOBIANT L. RBROFEEEMHERT HI(C
WHETY,

® NINFRENRADES. BIRY A MeFIATBL
- e.g. TSUKUBA Taro w7/){ 507

Nationality

ElFE

@ Be sure to declare if you have Japanese nationality.
If it is unclear whether you have it or not, confirm
with your family.

Incorrect information about Japanese nationality
might cause trouble for immigration procedures.

@ HAEREFRIFEEHITHREIZL
RSB EFERIEICHER T

BAREFEORRICRODN B L. ABFREICTE
EUBEEDNBHDET.

Residential Address

BErR

@ Full address of your current residence with Roman
letters

O IRTEFEL TV B EDOFHMRMERR

Zip Code

BEES

@ If there is no zip code, enter “000-0000” in the box.

@ EMEHSNRVMFEE(E.  [000-0000] ZAH

TEL / Cell Phone Number

EREES/TEEES

® Enter the country code in the first box.

@ DY IACEESZANT DL

E-mail (secondary)

A=IFRLA 2

® We will contact this e-mail address if we have
trouble contacting E-mail 1.

® 1 DA—)L7 RLAMASH DIBER THEEL B UVIZS
(3 2 A= T RLAISERLET .

Desired Courses to Take [Only for Exchange Student]

HEEANBE UShEEBEFEDH)

® To maintain your Student Visa status, you need to
register at least 8 periods (600 min) per week.
List at least 8 courses that you would like to take.

®Try to choose ideally 5 courses offered by
College/Program of your first choice, 4 courses from

your second choice.

o AEEEFOMEICLD. B 8 IV (6004) U
LZEIETIRENHDET. 8RB EANTSS
&
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® Some Colleges/Programs have a limited nhumber of
courses available to Exchange Student. If you cannot
list 3 or more courses, check the boxes in the next

section.

® Enter both the course number and its name

® This information will not be used for course
registration, but only as a reference for coordinating
the affiliation and academic advisor. The official
course registration can be done after arrival at
Tsukuba.

® Check the notes here.

O [FURAF TORLFRE- P4 - FTJ0J5LIDIE
BTERUCEBHEBOE—EENS 5 BEEE.
FEENS 4 REREEERI L

© FHEVF A TOI S AL TIIHRBF ENEIET
SHRBNRASNTLET . ZISN2RIEN 3 #IE
UTFOBERROIBEORYIRICFIVIZANSIE

O HIEES -RIERMASZANT L

® COIBIRIZFERBERIMEA I BHTIIAL, 8¢
FTRABHOIEBHEZRAEIHOSEIBR
ERDFY, EXNBEEERIE, BIBERICTVET,

O TR R(ITESZ R T HIL

Study Plan [Only for Exchange Student]

Figst@m SREEEFE0H)

oIt is very important to decide your affiliation and

O B AZFICH ISR - B EBEEREISSAT,

academic advisor. Your application may be rejected

if the plan is unclear/insufficient.
® More than 400 words in English / 800 characters in

Japanese. Write in detail:

-1. What you have studied at your home university

-2. Reason to apply for the first-choice School/
College/Program at the University of Tsukuba.
(Ideally, related to the courses from the first-
choice School/College/Program you list up in the
“Desired Courses to Take” section.)

-3. Goals for studying abroad and etc...

*Focus on academic activity. Statements such as “I
want to learn Japanese” or “I want to experience
living abroad” are not acceptable.
*Refrain from directly using text generated by
generative Al.

@ If you have already been in contact with the
professor you plan to have as your academic advisor
at the University of Tsukuba, include their name.

BHTEETT . ABH AT THIBE. HEEN
ZHSIBSNRVETREENHDDE T,
@ S55E T4 400 BFELL Lk / HAFETI(E 800 FLU E

BUFICOWTEHBIICEE AT B 2L

-1 EEARF TRZZATELD

-2.58 1 HLOFEE - FHA-FAUT0Y I LNEFET
2iEH (FERERBHETERIRURIBCEE
FF3cL)

-3.BF0BE BE

*PENB(CERZBOTRIRI L. [HAE
FaRUI WD TEZABRLIZV e Lol sR /2
FTERTDTT.

*AERR AL MERRUE X EDBEIRER X 2L

O UK AF TIHREBHE(CBOTESIFENHELI T
(OEFFZEDEITVIIBAE. TDHEDOK R
A93IL

Confirmation only for the applicants who have
listed three or fewer courses in the 1st and 2nd
section.

FEFHOHBD 3 BBEUTOES ORI
(ZHEDH)

@ If the courses you can take are limited, changing
your desired affiliation(s) is an option. If you wish to
apply without changing your choices, check the
boxes to confirm the intention.

® Clearly state the reason for your choices and the
goals of your studies in the Study Plan section.

o DB M TR FENIUS TEZRIBEN
RN TV SIGEEFREFEZEE I D EEHERD
—DTY. FEAZELRVSEEEBHERORHOD
MYIR(CFTIVIZ ANDIE

® FEETEICFREZ AL I 2B B BR#(CED
E R Y
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Desired Academic Supervisor in University of
Tsukuba [Exchange Research Student Only]

RIS ZHLET IRBKFHE
FRIBAFFE D)

® We will contact this e-mail address if we have
trouble contacting E-mail 1.
TRIOS (Tsukuba Researchers Information Online
System)

O FEDAR D EFCRNE T 2HE DIRZFRICHIO T
TEOVITHA NS HBZEL, TRIOS
(Tsukuba Researchers Information Online
System)

Study/Research Plan [Exchange Research Student
Only]

Fie-HFRETE HRIAFRFEDH]

oIt is very important to decide your affiliation and

O iR AZFICHE I IR - IHEBEEREISSAT,

academic advisor. Your application may be rejected

if the plan is unclear/insufficient.
® What you write here is submitted to Immigration
Bureau with your CoE application.
® Research theme is also required. (about 150
characters
@ At least 400 words in English / 800 characters in
Japanese. Write in detail:
study/research, schedule, academic interest, reason
for application for the University of Tsukuba, goals
for studying abroad, etc...
*Focus on academic activity. Statements such as “I
want to learn Japanese” or “I want to experience living
abroad” are not acceptable.
*Refrain  from directly using text generated by
generative Al.
®If you have already been in touch with your future
advisor in the University of Tsukuba, please include

the full name of the professor.

BHTEETT . ABH AT D THIHE. HEEN
RHFIENRWEI N HDFT .

® Z55M5Cik (. CoE RFEDIRICAEERENEL
N9,

O AT T—YDEEABKE (150 FLUIR)

® 1K 400 BHFE(5REE) / 800 FLAL(HAEE)
PUFIOOVWTEHRICEE AT 2L
HE-AFRETERE . RT3 FEEG,
FRAF 2 ELIHEH, BFOBEERE

*IENS(CERZBVTEIRI 2 L. [HAE
fsRUIW IR BN ETEEARBRUIE W\ LV TZEE IR S
FTERTHTT,

*4ERk AL MERUE X EDBEIZEREZEX 3L

O UK AF TIREBHE(CBOTESIFENHELI T
(OEFFZEDEITVBIBA. TDHEDKZALET
A93BIL

Japanese Language Proficiency

BAGEREH

@ Select your level of Japanese proficiency.
®In the “Score” field, you can only enter the level and
score of the JLPT test that you have already passed.

@ HAGERNOLNIIEERTBIE
o [2J7 |DIEB(C(F. BH&iFHD ILPT TAMIDONT
DHELAT DL

English Language Proficiency

RERAEN

® Select your English proficiency level.

®If you have taken any exams, enter the test name
and scores/grades. (TOEFL iBT 79 or Cambridge First
Certificate level is recommended.)

O FEEREN DL ERIRT B2

O ZRALILHERN D35S (E. ROTANAE R EZ
S A9 BCE (TOEFL79 = ELL(E Cambridge
First Certificate level "EZERDFET, )

Staying Experience in Japan Other Than Tourism

RITUSADENTOBFHEEROBHR

® Enter the name of the institution that you belonged
to and the period of your stay, if you have previously
stayed in Japan for other than tourism.

@ BUELUNCHARICHIELZERN DB S, 7258
HEALHTERRZA DI BIL
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Information on Scholarship Other Than JASSO

JASSO A DIREE(CDOLNT

@ If you applied or are awarded scholarships from your
university or any other organization, enter the name
of the scholarship and the monthly stipend.

®If you are currently applying, enter the date of result
announcement and let us know as soon as the result
comes out.

O TEFEARFLENDIRMNSORFEZRIEI DT IE
W&315E6. BREFRORINEZEERZANTIL

@ HFFENNIHE(L. HRAEZANT L
Fle, ERIDDDREERI DL

Information on JASSO Scholarship

JASSO BEF&ICONT

® If you wish to apply for the JASSO scholarship, read
here carefully and confirm whether you meet all the
requirements.

® Check your academic transcript from the previous
year, calculate the total number of credits for each
JASSO grade points (0-3), and enter it in our online
system. Your GPA will be calculated automatically.

@It is not guaranteed that you will be accepted for the
scholarship even if you have a high GPA.

®JASSO BFZHREIHHE. IE55ZLFHAT. B
HEBIUTOSNER I 2L

® BIFEDRARSEAAZEZ MR JASSO DRHEETAT
78 (0~3) OEFTEMUBESTELTANTSS
¢. GPA RBEEICEHINET.

O GPA (3 JASSO (C&2EBEEHED 1 D(CIET. 2D
BIENSTERFREFRITETIEFMBOFEA,

Receipt Number (CoE Web Application System)

2{4&S (CoE Web HFESATA)

@ Complete the CoE application using the URL and the
password provided in the Invitation Email. After
submitting the CoE application form, a receipt
number will be issued.

@ Make sure to submit all required documents by the
specified deadline.

<Japanese nationality holder>

®Enter [0

® Invitation Mail (CEE&®D URL &£/{XTJ—RT CoE
FREE%Z5E T UTKIZ&L, CoE FREEERIEH T 5L,
SZABESMIGENET.

O IRENNELRERZ. WIHIRFETICREZT T
B¢,

<BXEFEREE>
®[0JEANTBCL

3-3-2. CoE Web Application System

Check the link "How to Complete the CoE Web Application System" in the How to Apply.

IMPORTANT NOTES

accepted.

After completion online application--- your application process is still in progress
Any incomplete documents or documents submitted after the deadline will NOT be

4. Other Important Information

4-1. Visa

Students who have been accepted MUST obtain a “Student” visa* to enter Japan as a

short-term exchange student. To get the “Student” visa, you need to visit the Japanese
Embassy/Consulate-General in your home country and submit a “Certificate of Eligibility
(CoE)" issued by the Immigration Service Agency of Japan.

We can process your CoE application only after you have been accepted in the University
of Tsukuba and after we check all of your documents. We cannot answer any questions

about status of the CoE being issued.

*Students who have Japanese nationality do not need Visa to enter Japan.
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4-2. Arrival Date

The designated arrival dates will be announced once they are confirmed. DO NOT arrive
earlier than those dates, as your visa will be issued under the “Student” status, which
authorizes your stay in Japan for studying at the University of Tsukuba. Arriving too early
is not explainable in terms of immigration control. Also, you will not be able to stay in the
Student Residence Hall before the dates.

4-3. Orientations

Upon arrival at the University, you are required to attend orientations regarding foreign
resident registration at the city hall, course registration procedures, student health
insurance, life in Tsukuba, and other useful matters.

4-4. Housing

We offer on-campus housing (Ichinoya area, Single-Type only)* for exchange students.
We will ask for your room preference approximately two months before the program
starts. Refer to the residence hall information on our website.

*Only students themselves are permitted to move into the residence hall.

*Students are required to move-out from the residence hall by the end of enroliment
period.

4-5. Medical Certificate, Vaccinations and Bringing Medicines

It is student’s responsibility to prepare and bring medical certificates or any other
important information related to your health in English. Seeing a doctor can be difficult
without a medical certificate, especially if you have a severe or chronic illness.

We also strongly recommend that you get vaccinated for tuberculosis, whooping cough,
tetanus, measles, rubella, and diphtheria before you enter Japan, if you have not been
vaccinated yet.

In case you need to bring your prescribed medicines into Japan, refer to the relevant
authority’s information and complete the necessary procedures.

Information for those who are bringing medicines for personal use into Japan | B4E5EE

4-6. Japanese Language Course

To make your academic and daily life fulfilling, we recommend you take the Japanese
language courses offered by CEGLOC (Center for Education of Global Communication).
Website: https://www.cegloc.tsukuba.ac.jp/page/dir000755.html

Q&A: https://www.cegloc.tsukuba.ac.jp/faqg.php?mode=category&Ilc=2&c=16

4-7. Tutor

A regular student at the University of Tsukuba will be assigned as tutor to each incoming
international student to assist his/her study of the Japanese language, studies related to
his/her academic field, and various kinds of procedures (for limited time only).

*Tutor is not assigned to students who start the program in February and March.

4-8. Counseling Services

Counseling services are available at the Student Support Center. International students
who have any problems with academic matters, human relations, finances, and other
everyday matters are welcome to seek guidance from experienced advisors (information).
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4-9. Japanese National Health Insurance Plan

All international students must enroll in the Japanese National Health Insurance plan. The
premiums are about 20,000 yen for one year. This plan will cover 70 percent of medical
costs incurred.

4-10. Personal Accident Insurance for Students Pursuing Education and Research
Activities

We require all international students to enroll in this insurance so that they can engage in
educational research, as well as extracurricular activities. This insurance covers accidents
that may occur during on-campus (excluding dormitory) activities and off-campus
extracurricular activities that are registered in the university.

4-11. Estimated Costs of Attending the University of Tsukuba

You must have a solid financial foundation to live and study in a foreign country. The
following table shows estimated average costs of studying and living in Tsukuba, including
the costs of books and supplies, tuition fees, health insurance, and other necessary expenses.

Duration of study Without tuition waiver With tuition waiver
One semester 900,000 yen 720,000 yen
Two semesters 1,800,000 yen 1,440,000 yen

4-12. Course Hours per Credit

Course Type Course Hours per Credit
: 15 hours
Lectures and Seminar (1.5 hours per week x 10 weeks)
Foreign Languages 22.5 hours

(English, The Second Foreign

Languages and some Japanese) (1.5 hours per week x 15 weeks)

30 hours
(3 hours per week x 10 weeks)

30 hours
(1.5 hours per week x 10 weeks x 2 subjects)

Experiments and Practical Training

Physical Education

NOTE: The University of Tsukuba calculates 1 class period (75 minutes) as 1.5 hours. In
regard to courses involving practical training or independent study, each school and
college assigns a certain number of credits.

One (1) unit of credit requires 45 hours of academic work in the context of the course
structure, academic outcomes, and self-directed learning other than coursework.
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5. Contact Information

For general inquiries about the short-term exchange programs, please contact the Division
of Student Exchange through the exchange coordinator or the international office at your
home university.

Division of Student Exchange,
Short-Term Program Section (incoming)
University of Tsukuba

1-1-1 Tennodai, Tsukuba
Ibaraki 305-8577 JAPAN

Phone: +81-29-853-6090
Fax:  +81-29-853-7412

E-mail: exchangestudent@un.tsukuba.ac.jp

[Handling of Personal Information])

Personal information provided in application documents will be used for admissions
processes only. Moreover, the information of applicants who have completed the
admission formalities will be used as part of the school registration data.

[Security Export Control]

University of Tsukuba has established the University of Tsukuba Rules on Security Export
Control in accordance with the Foreign Exchange and Foreign Trade Act, and conducts
strict examinations for acceptance of international students, etc. International applicants
who fall under any of the conditions set out in said regulations may be unable to enter
their desired course or program.

21



	1. How to Apply
	1-1. Application Procedures
	1-2. Approximate timeline for the Program

	2. Program Outline
	2-1. Student Status
	2-2. Tuition Fees and Waivers
	2-3. Academic Calendar
	2-4. Affiliation and Academic Advisor
	2-5. Courses for Exchange Student (Tokubetsu Chokogakusei)
	2-6. JASSO Scholarship

	3. Required Information and Documents
	3-1. Required Documents
	3-1-1. Short-Term Exchange Student Admissions Web Entry
	3-1-2. CoE Web Application System
	3-2. Required Information for Online Nomination
	3-3. Required Information for Online Application
	3-3-1. Short-Term Exchange Student Admissions Web Entry
	3-3-2. CoE Web Application System

	4. Other Important Information
	5. Contact Information

